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FI RE PREVENTI ON CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses the position of chief of fire inspection
services for the departnent. The enployee of this class is
responsi bl e for over seei ng al | fire i nspections and
rei nspections acconplished by the departnment, for maintaining
records of all work of the division, for supervision of all
per sonnel assi gned, and for the performance  of any
adm nistrative work required by the fire chief. The fire
prevention chief works in cooperation with the chief fire
i nvestigator and may occasionally assist in arsoninvestigations

or assign subordinate personnel to assist in arson
i nvestigations. Work of this position requires a high degree of
skill in supervision and adm nistration. The fire prevention

chief reports to and has work reviewed directly by the fire
chi ef.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Recommends nmanagenent policies, goals, and objectives relating
to fire prevention; does research and planning for prograns and
activities of the division; nonitors and evaluates | ocal
conditi ons which nay becone fire or safety hazards; studies new
| aws, regul ations, ordinances, and court rulings relating to
fire prevention operations to determne if changes i n departnment
policies and procedures are needed; mai ntains a reference
library on inspections topics; recommends pronotions in
accordance with civil service | aw.

Reviews incom ng communications for the division, naking
assignnments to staff and writing conmments and notes as necessary
in order to route work to the appropriate person or |ocation;
wites letters in answer to witten or oral requests addressed
to the fire prevention division or needed to handl e probl ens or
to address other needs of the fire prevention division.

Determ nes what information should be included in division
records and determines in what formthis informtion should be
kept; supervises the preparation and maintenance of division
records and reports by reviewing records conpleted by
subordi nates and periodically inspecting systens and facilities
for maintaining such; conpletes any required records.

Pl ans public education prograns for the fire departnent; gives
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tal ks, lectures, or denonstrations on fire prevention subjects;
coordinates the work of the division with related federal
state, and |l ocal agencies; answers telephone inquiries about
the operation of the fire prevention division or any related
areas of fire prevention services; coordi nates special projects
to enhance the public image of the fire prevention division.

Supervi ses departnent enployees by planning, organizing, and
directing their work and by providing assistance in technical
ar eas; eval uates work performance of subordinates, counsels
t hose who are experiencing work probl ems, and resol ves enpl oyee
conpl ai nts and gri evances; maintains discipline anong enpl oyees
of the division;

Conducts both <classroom and on-the-job training in fire
i nspection and rel ated topics.

Enforces fire prevention codes and ordinances; i nspects or
directs fire inspections; reinspects areas where viol ati ons of
fire codes occurred; takes conplaints on possible violations of
fire codes and follows up such; inspects structures while they
are under construction to see that construction conplies with
fire codes.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being physically fit to perform effectively the
duties of the position.

Must be a regul ar and pernanent enpl oyee in good standing in the
cl ass of Assistant Fire Prevention Chief.

Must possess a valid Louisiana driver’s |icense.
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